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LETTING - REQUEST FORM

Please complete and return to the School Office or email to admin@nhp.haringey.sch.uk not less than 14 working days before the date of the booking


	Full name 
	



	Address


	


	Telephone Number
	


	Email address
	


	Type of Event/Activity
	



	Date(s) of letting

	

	Times
(allow time for preparation and clearing)
	Start time

Finish time

	Number of people attending

	Adults:	
Children:

	Maximum number of participants
	

	Number of supervising adults
	

	Relevant qualifications of supervising adults
	

	Insurance / Public Liability Provided
	

	Where applicable have DBS checks been carried out?
	

	Risk assessment provided 

	






Tick accommodation required
	Whole school
	
	Hall
	
	Gym
	
	Falkland Centre
	

	Class rooms
	
	How many
	
	Kitchen
	
	
	

	Other 
	
	Please specify


Use of School Equipment - please specify your request if any
	 








Details of any Equipment to be brought on site: 
	








The Hirer confirms that arrangements are in place with reference to First Aid (see Terms and Conditions for further details). 
The Hirer undertakes to comply with the regulations regarding the use of own electrical equipment (see Terms and Conditions for further details). 

Any other relevant information: 
	



I confirm that I am over 18 years of age, and that the information provided on this form is correct. 
I accept that a non-refundable deposit of £50.00 must be paid at the time of booking.  
I have read, understand and agree to comply with the school’s Letting Policy and Terms & Conditions for Regular and/or One-off lettings. 


Signed  ____________________________________________ Date: _____________________________ 


OFFICE USE:

Application accepted / declined

Signed _____________________________ Head Teacher 	Date_____________________________
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